JOB TITLE: Part-time Tutor

WAGE/HR.:

Non-Exempt

REPORTS TO:

PAY GRADE:

N/A

Campus Principal

DEPT./SCHOOL: Assigned Campus
DATE REVISED:
SALARY: $20.00/hour (Minimum 60+ College Hours)
$22.00/hour Non-Certified Kleberg Tutors
$25.00/hour with Degree OR Certification
$27.00/hour Certified Kleberg Tutors

9/20

Primary Purpose:
The campus part-time Tutor works directly with students at the assigned campus, and is
responsible for teaching, coaching and evaluating skill levels for eligible students served. Duties
include scheduling, serving and assessing students during the school day at the assigned campus.
Campus Tutors reports directly to the Director or Principal at the assigned campus. Continuation
of this position is dependent upon annual funding at the assignment campus.
Qualifications:
Education/Certification:
High school diploma or GED AND
60+ college hours
Special Knowledge/Skills:
Exhibits knowledge of curriculum and instruction
Uses effective teaching strategies and techniques.
Presents a positive role model.
Works and relates positively with others.
Communicates effectively in oral and written forms.
Instructional Support:
Designs and implements learning strategies to improve fundamental or developing skills
in reading and math.
Provides additional reinforcement and practice of skill deficiencies and acquisition in
reading and math through one-on-one or, small group instruction using alternative
methods and materials/equipment.
One-on-one or small group tutoring with students who are experiencing difficulty in
mastering reading and math concepts.
Provide personalized assessment-based instruction and more time and practice on
identified skills, concepts, and strategies.
Tracks and charts student progress by reporting achievement and assessment scores.
Cares for and maintains materials and equipment at the assigned facility.
Communicates effectively with students, teachers, staff, and parents.
Create and maintain part-time service schedule to meet the needs to eligible students at
the campus.

Demonstrates initiative and follow through in the performance of duties.
Performs other duties as assigned by the principal and/or administration.
Follows District guidelines and procedures and follows rules and regulations
Job Title: Part Time Tutor
Student Management
1. Conduct instructional exercises assigned by the teacher; work with individual students or
small groups.
Equipment Used:
Personal computer, printer, copier, audiovisual equipment, and other equipment that may be
acquired to provide service to students.
Shift Type Part-Time
Salary Range $20 - $27.00 / Per Hour
Location Central Administration Office
Job Contact
Name Ginny Briseno Title Secretary to the Human Resources Director
Email gbriseno@kingsvilleisd.com Phone 361-592-3387 ext. 8172
The foregoing statements describe the general purpose and responsibilities assigned to this job
and are not an exhaustive list of all responsibilities and duties that may be assigned or skills that
may be required.

Employee’s Signature:______________________________________Date:_________________

